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In today’s competitive corporate world, strong leadership skillsare a must. Becoming a leader and maintaining leadership statusis not an easy task. One must know everything from gaining
respect and loyalty to promoting and recruiting talented people.
Be in Charge: A Leadership Manual is the most in-depth reference
currently available that is geared toward the professional. It defines
what “leadership” is, and is designed to provide guidance with the
problems leaders encounter in handling people.While ways to 
successfully deal with situations in business and academic are often
similar, the differences are most important, and this manual tries to
address them. It covers practical pointers on how to be successful
in starting, maintaining, and advancing oneself as a leader.
Everything from entry speeches, dress codes, office organization,
treatment of associates and subordinates, to seeking promotionand
retirement are included.This manual will be helpful in managing 
big and small problems that leaders are encountering daily and are
expected solve.
by Jeffrey R. Immelt,Foreword 
of the Board & CEO of GEChairman 
KEY FEATURES
✦ Original cartoon artwork enriches the text as well as entertains
the reader 
✦ Contains advice for women on how to break through “the glass
ceiling” to become executives
✦ Includes information on the differences between business and
academic chiefs
✦ Gives practical tips on how to dress as a leader, budget time 
efficiently, gain loyalty and respect, terminate employees 
professionally, recruit qualified people, treat adversity in the
workplace, survive and enjoy retirement, and much more
July 2002, Hardback, $29.95/£19.95
ISBN: 0-12-471351-3
How to Stay on Top
A LEADERSHIP MANUAL
BE IN CHARGE
Find us on the web!
In the U.S. and Canada:
www.academicpress.com
In all other countries:
www.elsevier-international.com
SECURE ORDERING ONLINE
R. P. Bambah
Department of Mathematics
Centre for Advanced Study
in Mathematics
Panjab University
Chandigarh 160014, India
G. Böckle
Institute for Experimental
Mathematics
University of Essen
Ellernstr. 29
D-45326 Essen
Germany
J.-B. Bost
Département de Mathématiques
Bâtiment 425
Université de Paris-Sud
F-91405 Orsay Cedex, France
J.-L. Colliot-Thélène
C.N.R.S., Mathématiques
Bâtiment 425
Université de Paris-Sud
F-91405 Orsay Cedex, France
B. Conrad
Department of Mathematics
University of Michigan
Ann Arbor, Michigan 48109
W. Duke
UCLA Mathematics Department
Box 951555
Los Angeles
California 90095-1555
A. B. Goncharov
Department of Mathematics
Brown University
Providence, RI 02912
R. L. Graham
Department of Computer
Science and Engineering
University of California,
San Diego
La Jolla, California 92093-0114
A. Granville
Département de Mathématiques
et statistique
Université de Montréal
CP 6128 succ Centre-Ville
Montréal QC H3C 3J7
Canada
J. S. Hsia
Department of Mathematics
Ohio State University
Columbus, Ohio 43210
A. Huber
Universität Leipzig
Fakultät für Mathematik
und Informatik
PF 920
04009 Leipzig, Germany
Y. Ihara
Research Institute for
Mathematical Sciences
Kyoto University
Kita-shirakawa
Kyoto 606, Japan
T. Y. Lam
Department of Mathematics
University of California
Berkeley, California 94720
D. J. Lewis
Department of Mathematics
University of Michigan
Ann Arbor, Michigan 48109
M. Pohst
Fachbereich 3 Mathematik
Technische Universität Berlin
Strasse des 17. Juni, 136
D-10623 Berlin, Germany
S. Rallis
Department of Mathematics
Ohio State University
Columbus, Ohio 43210
K. A. Ribet
Department of Mathematics
University of California
Berkeley, California 94720-3840
P. Schneider
Mathematisches Institut
Einsteinstr. 62
D-48149 Münster
Germany
H. Stark
Department of Mathematics
University of California,
San Diego
La Jolla, California 92093
R. C. Vaughan
Department of Mathematics
Pennsylvania State University
University Park, PA 16802
M.-F. Vigneras
Université de Paris 7
2 place Jussieu
F-75221 Paris Cedex
France
G. Wüstholz
Department of Mathematics
Eidgenössische Technische
Hochschule
Raemistrasse 101
CH-8092 Zurich, Switzerland
D. Zagier
MPI für Mathematik
Vivatsgasse 7
D-53111 Bonn, Germany
S.-W. Zhang
Department of Mathematics
Columbia University
New York, New York 10027
Managing Editor: R. Bojanic
Department of Mathematics, Ohio State University, Columbus, Ohio 43210
Journal of Number Theory
Editor-in-Chief: David Goss
Department of Mathematics, Ohio State University, Columbus, Ohio 43210
jnt@math.ohio-state.edu
Editorial Board
YJNTH_101_1_Cover_2-3.qxd  5/21/2003  2:43 PM  Page 1
